
TBBHF APPLICATION INFOKIT

This infokit sets out the step-by-step process for navigating the OSG
Portal, including instructions for applying to the TBBHF Grant.

For quick reference, this guide is also available on our AIC Website.
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http://www.aic.sg/partners/tote-board-better-health-fund


Grant Application Steps

Log into OSG Portal

Grant Application: Eligibility

Grant Application: Proposal

Grant Application: Budget

Grant Application: Contact

Grant Application: Declaration

Grant Application: Review/Submit

Application Status
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To access the OSG Portal, your
CorpPass Admin must grant
you access to the ‘Our SG Grants
Portal’ e-Service via the
CorpPass website.

You must be assigned with one
of the OSG roles: Preparer,
Submitter or Acceptor. Find out
more details from the FAQ on
OSG Portal here. 

Log into OSG Portal
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http://www.corppass.gov.sg/
https://oursggrants.gov.sg/faq/General/Login/5cwAheqYEhBgB8BLQjMu13Jd


Budget

Log into OSG Portal

1.There is a sequential marker to guide your submission completion. ​
2.All sections are mandatory.

Note that completed sections will be
reflected as a coloured icon. ​

For sections in-progress, the icon will
be enlarged. ​

Eligibility Proposal Contact Declaration Review

Eligibility Proposal Budget
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Fill in all the mandatory fields
by selecting the options that are
applicable to your organisation
and click “Next”.

Grant Application: Eligibility
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1. Fill in all the project details.

Category

Application Title

Start Date

End Date

2. Select “Yes” or “No” accordingly

Grant Application: Proposal
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(a) If “Yes” was selected - 
Fill in the fields below

Background Problem /
Problem Statement

Current Efforts

Proposed Solution

Grant Application: Proposal
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(b) If “No” was selected -
Fill in the fields below

Programme details

Background Problem /
Problem Statement

Current Efforts

Proposed Solution

Grant Application: Proposal
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Fill in the fields below

Sustainability

Target Audience

Desired Outcome​

Organisation Profile
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Grant Application: Proposal

9



Use the file here
as guidance to fill
in the “Proposed
Project
Deliverables and
Indicators.”

1. Upload additional
documents (if any) – e.g.
supporting documents
for project
proposal/project team
information etc. ​

2. Fill in additional
comments (if any).​

3. Click “Next” when this
page is completed. 

Grant Application: Proposal
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Grant Application: Budget

1. Fill in the
projected budget.

2. Fill in remaining
fields by selecting the
relevant options.​
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Fill in the organisation’s contact
details 

Main Contact Person: AIC will
contact him/her if there is any
queries​
Mailing Address ​
Alternative Contact Person​

Note: There is a maximum of 2 contact persons that can be indicated. Only
the contact persons will be notified of changes to the status of the application. 

Grant Application: Budget
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Grant Application: Contact

Submitter/acceptor to fill in
Organisation Information:
 ​

Information is pre-populated
from your organisation’s
previous grant application (if
any)​.
Retrieve profile: Information
drawn from ACRA if there is an
existing profile on OSG Portal​
Details can also be filled in
manually.

Note: Information from Organisation Information and LOA Addressee will be used to
populate TBBHF LOA. Ensure information is accurate and relevant to TBBHF​.
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Submitter/acceptor to fill in
Letter of Award (LOA)
Addressee.

Grant Application: Contact

Note: Information from Organisation Information and LOA Addressee will be used to
populate TBBHF LOA. Please ensure information is accurate.
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Grant Application: Declaration

Read through the declaration
and answer accordingly.

After completing the necessary
declarations, click on the
“Review” button.
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Grant Application: Review/Submit

Review the application
information and ensure all fields
are complete and accurate. A PDF
copy can be saved by printing the
webpage to Adobe PDF or after
submission. 

Only the Submitter or Acceptor
can submit the application.​
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Click on Project Name under
“Drafts” to find the draft
application completed by the
preparer. 

Click on “Edit Draft” to edit the
application draft. 

RESTRICTED, NON-SENSITIVE 17

Grant Application: Review/Submit



Review the application details and
ensure all fields are complete and
accurate. 

Click “Submit” when you are
ready. No further amendments to
the application can be made after
submission. 
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Grant Application: Review/Submit



After the organisation’s designated
Submitter or Acceptor submits the
application, the Main Contact Person,
Alternate Contact Person and Acceptor (cc
list) will receive an email confirming that
the application has been submitted.

Application Status
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Click into the
application to view
the details of the
application’s status,
submitted details and
action history (e.g.
action(s) taken and
timestamp).

The status of the
application(s) 
can be found in the
“Dashboard” or
“Applications” section. 

Each application can be
identified via its unique
reference ID. 
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Application Status
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If additional information is
required, you will be notified
through an automated email,
to update your application.

This email will be sent to the
Main Contact Person and the
Alternate Contact Person.

The application that requires
the organisation to act on will
appear under the “Pending
Action” tab in the Dashboard.

Click the “Update Application”
button to view the application.

RESTRICTED, NON-SENSITIVE

Application Status
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CONTACT US
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More info about TBBHF Grant: Refer to our AIC Website.

Enquiries: Write in to us at tb.secretariat@aic.sg.

For support on the TBBHF Grant Application:
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Submitter

N/A

Acceptor

N/A

Annex: OSG Roles 

Log into OSG Portal

Grant Application: Eligibility

Grant Application: Proposal

Grant Application: Budget

Grant Application: Contact

Grant Application: Declaration

Grant Application: Review/Submit

Application Status

Preparer

Only Submitter/Acceptor can
update “Organisation Profile”
and “LOA Addressee”

Only able to review application

N/A
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Grant Application Steps
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