TBBHF APPLICATION INFOKIT

This intokit sets out the step-by-step process for navigating the OSG
Portal, including instructions for applying to the TBBHF Grant.

For quick reterence, this guide is also available on our AIC Website.
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http://www.aic.sg/partners/tote-board-better-health-fund

Grant Application Steps

Log into OSG Portal Grant Application: Contact

Grant Application: Eligibility Grant Application: Declaration

Grant Application: Proposal Grant Application: Review/Submit

Grant Application: Budget Application Status
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Log into OSG Portal

To access the OSG Portal, your R
CorpPass Admin must grant D owcme e by conon

you aCCESS tO the ‘Our SG GI'aIltS AGENCY FOR INTEGRATED CARE
Portal’ e-Service via the TOTE BOARD BETTER HEALTH FUND

(TBBHF)
CorpPass website.

You must be assigned with one ===
of the OSG roles: Preparer, |
Submitter or Acceptor. Find out
more details from the FAQ on
OSG Portal here.

You will be directed to login via
Singpass. Upon successful login, select

the relevant UEN ID.
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http://www.corppass.gov.sg/
https://oursggrants.gov.sg/faq/General/Login/5cwAheqYEhBgB8BLQjMu13Jd

€) Log into 0SG Portal

Eligibility Proposal Budget Contact Declaration Review

1.There is a sequential marker to guide your submission completion.
2.All sections are mandatory.

Note that completed sections will be
; reflected as a coloured icon.
For sections in-progress, the icon will

Eligibility Proposal Budget be enlar gEd

RESTRICTED, NON-SENSITIVE A



e Grant Application: Eligibility

AGENCY FOR INTEGRATED CARE
TOTE BOARD BETTER HEALTH FUND
(TBBHF)

Fill in all the mandatory fields
by selecting the options that are
applicable to your organisation
and click “Next”.

4
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Grant Application: Proposal

TOTE BOARD BETTER HEALTH FUND

(TBBHF) S : :
— 1. Fill in all the project detalils.
PROJECT DETAILS [ ) C a.t e go ry
. > Application Title
> Start Date
e ° > End Date
. e e | > 2. Select “Yes” or “No” accordingly
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Grant Application: Proposal

(a) If “Yes” was selected -
Fill in the fields below

o ? > Background Problem /
Problem Statement

/e > Current Efforts

, > Proposed Solution
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Grant Application: Proposal
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(b) If “No” was selected -
Fill in the fields below

Background Problem /
Problem Statement

Current Efforts

Proposed Solution

Programme detalils



Grant Application: Proposal
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Fill in the fields below

Target Audience
Desired Outcome
Organisation Profile

Sustainability



Grant Application: Proposal

Use the file here
as guidance to fill
in the “Proposed
Project
Deliverables and
Indicators.”

OBJECTIVES
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1. Upload additional
documents (if any) - e.g.
supporting documents
for project
proposal/project team
information etc.

2. Fill in additional
comments (if any).

3. Click “Next” when this

page is completed.
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9 Grant Application: Budget

1. Fill in the
projected budget.

TOTEBOARD BETTER HEALTH FUND
(TBBHF)

PROVIDE PROPOSED BUDGET

BUDGET DETAILS 1
S$

Projected Budget @

Have you requested funding for this project from other Yes

Have you received funding for this project from other Yes

2. Fill in remaining
> fields by selecting the

sources?

Is your organisation GST registered?

Additional Comments (If Any)

RESTRICTED, NON-SENSITIVE

relevant options.
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Grant Application: Budget

° Fill in the organisation’s contact
details
N > e Main Contact Person: AIC will
! contact him/her if there is any
queries
S e Mailing Address
®

e Alternative Contact Person

Note: There is a maximum of 2 contact persons that can be indicated. Only
the contact persons will be notified of changes to the status of the application.
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Grant Application: Contact

ORGANISATION INFORMATION

You may be able to use details registered with your UEN to complete your profile. Q, RETRIEVE PR

O sation N

UEN

O Ty Non-pri For profit [ t
Regist Dat

Regist s @ X v
Areyou a registered Charity? Yes ®) No

Areyou an Institution of Public Character (IPC)? Yes ®) No

Organisation Address

Note: Information from Organisation Information and LOA Addressee will be used to
populate TBBHF LOA. Ensure information is accurate and relevant to TBBHF.
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Submitter/acceptor to fill in
Organisation Information:

e Information is pre-populated
from your organisation’s
previous grant application (if
any).

e Retrieve profile: Information
drawn from ACRA if there is an
existing profile on OSG Portal

e Details can also be filled in
manually.
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Grant Application: Contact

LETTER OF AWARD ADDRESSEE @

We will address the Letter of Award to your organisation's highest authority (e.g., Chief Executive Officer, Directo

Chairman, Organising Chairman or President) stated below, if the application is successful.

Name (as in NRIC/FIN) ) Michelle

Designation

Email Address

SUPPORTING DOCUMENTS (IF ANY)

Submitter/acceptor to fill in
Letter of Award (LOA)
Addressee.

Note: Information from Organisation Information and LOA Addressee will be used to
populate TBBHF LOA. Please ensure information is accurate.
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rant Application: Declaration

TOTE BOARD BETTER HEALTH FUND
(TBBHF)

Declaration

"Applicant” refers to the individual or organisation applying for this grant.

| / We and the Applicant, declare the following:
a. Has the Applicant been or is the Applicant being, in the last 5 years or currently:
1. investigated for or charged with or convicted of any criminal offence or subject to any criminal
proceedings; or
2. subject to any disciplinary proceedings or regulatory action by any regulatory or licensing authority,

in any jurisdiction?

Yes Mo

b. Has the Applicant been or is the Applicant being, in the last 5 years or cur

L [ e s licant consent to and acknowledges all of the above.
proceedings in any jurisdiction?

eceive updates and notifications about AIC programmes, grants and events. |

Yes MNo

IC will keep my details strictly confidential.

c. Has the Applicant been or is the Applicant currently:
1. bankrupt, wound up or under judicial management;
2. subject to any bankruptcy, winding up or judicial management procq

3. subject to having a receiver or manager appointed over any undert3
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Read through the declaration
and answer accordingly.

After completing the necessary
declarations, click on the
“Review” button.
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Grant Application: Review/Submit

AGENCY FOR INTEGRATED CARE

TOTE BOARD BETTER HEALTH FUND

(TBBHF)
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Review the application
information and ensure all fields
are complete and accurate. A PDF
copy can be saved by printing the
webpage to Adobe PDF or after
submission.

Only the Submitter or Acceptor
can submit the application.
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¢) Grant Application: Review/Submit

lor programme

OQOQOO

gibility Proposal Budget Co

@ Submit Application
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Click on Project Name under
“Drafts” to find the draft
application completed by the
preparer.

Click on “Edit Draft” to edit the
application dratft. J
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¢) Grant Application: Review/Submit

| £We and the Applicant understand that | /'We and the Applicant have a continuing obligation to prompthy notify
the Agency if there iz any change affecting amy fact or information set out in this application form and

declaration.

| £We and the Applicant understand that | /'We and the Applicant may face prosecution if I/'We and the
Applicant provide false or misleading statements or fail to disclose material facts or information, and the Agency
may, at its discretion, withdrawr the grant and recover immediately from the Applicant amy amount of the grant
that may have been disbursed, and 1'We and the Applicant shall have no claim against the Agency in relation

thereto.

| fWe and the Applicant have read and agree to abide by all the Terms of Use for this website.

I /We and the Applicant consent to and acknowledges all of the abowve.

I /We consent to receive updates and notifications about AIC programmes, grants and events. |

understand that AIC will keep nry details stricthy confidential.
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Review the application details and
ensure all fields are complete and
accurate.

Click “Submit” when you are
ready. No further amendments to
the application can be made after
submission.
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Application Status

i ) This sender uatnotification@ oursggrants.gov.sg is from outside your organization
(i ) Follow up. Start by Monday, 11 August 2025. Due by Monday, 11 August 2025

Please be cautious.
Email is from outside of your organization.

Do not click on links or open files if unsure of sender. | After the Organisation’s designated
ear w Submitter or Acceptor submits the
We have received your grant application and are currently processing it. application, the Maln Contact PerSOIl,
Grant Tote Board Bt Heallh Fund (TBBHF) Alternate Contact Person and Acceptor (cc
R ID: 2508PQMP list) will receive an email confirming that
%ﬁ é’ﬁ’, tl:;h;;; r?;vio:r: ;252232?12 _c:r contact Agency for Integrated Care at tbbhf@aic.sq or 1800- th e apph C atl on h S be en SU.bmitted.

We'd love to hear your feedback on the OurSG Grants Portal. Let us know how we can improve.
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Application Status

5C

The status of the Click into the

Good afternoon

appléca;flon(csl). . application to view
call DE TOUIE AL the ——— ——— —= the details of the
DaShboard Or Ry T2 DR ACTION @ 21 ) SUCCESSFUL/APPROVED © 5 ) UNSUCCESSFUL/REJECTED

application’s status,
submitted details and
action history (e.g.
action(s) taken and
timestamp).

“Applications” section.

Each application can be
identified via its unique
reference ID.
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Application Status

If additional information is
required, you will be notified
through an automated email,
to update your application.

This email will be sent to the
Main Contact Person and the
Alternate Contact Person.

Filter by Status

39  PENDINGACTION @ 23  SUCCESSFUL/APPROVED € 4 | UNSUCCESSFUL/REJECTED

Search
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The application that requires
the organisation to act on will
appear under the “Pending
Action” tab in the Dashboard.
Click the “Update Application”
button to view the application.
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CONTACT US

For support on the TBBHF Grant Application:

More info about TBBHF Grant: Refer to our AIC Website.

Enquiries: Write in to us at tb.secretariat@aic.sg.
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Annex: OSG Roles

Grant Application Steps

Preparer

Submitter

Acceptor

Log into OSG Portal

v

Grant Application: Eligibility

v

Grant Application: Proposal

v

Grant Application: Budget

v

Grant Application: Contact

Only Submitter/Acceptor can
update “Organisation Profile”
and “LOA Addressee”

Grant Application: Declaration

v

Grant Application: Review/Submit

Only able to review application

NENANAVNAYANAN

ANANANANANANAN

Application Status

N/A

N/A
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